


Your document checklist

This is not a complete list. In order to reduce your tax costs, an individual consultation as part of a personal discussion is 
required. Tax software cannot replace a personal consultation.
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Bring along to your � rst visit 

Tax assessment from the previous year
 Tax identi� cation number
Valid identi� cation card or passport
Tax consultancy costs from the previous year

Income

 Wage tax statements or December pay slip/s
(also for pensions )

 Pension notice or pension adjustment noti� cation for the 
statutory pension insurance, e.g. old-age, widow’s, occupati-
onal disability pension
Bene� t veri� cation for further pensions, e.g. ZVK, VBL, In-
surance annuities, Foreign pensions
Veri� cation of wage-replacement payments, e.g. unemplo-
yment bene� t, maternity bene� t, insolvency compensation 
bene� t, sickness bene� t, ALG II (Hartz IV) [long-term unemplo-
yment bene� t], parental bene� t

 Foreign income
 Income from private sale transactions, e.g. sale of properties, 
trade in crypto currencies 

 Rented properties, e.g. rental contracts, maintenance settle-
ment of house management, interest on debt, utilities settle-
ment with the renter
Statements for capital gains (interest)
dividend distribution, tax certi� cates, e.g. for retained with-
holding tax
Income from minor employment (minijob)

 Income from training or voluntary activities

Veri� cation for your children

Tax identi� cation number
 Childcare costs (contract, bank account statement)

Wage tax statement
 Training veri� cations: e.g. certi� cate of schooling/study, 
apprenticeship contract, Federal Education Assistance Act

Tuition-fee certi� cate

Professional expenses

 Business travel, External activities
 (Possibly employer attestations) 

Expenses for dual households, e.g. rent, ancillary rental costs 
Application costs

 Moving costs
 Own further training, training, e.g. course fees, travel costs, 

costs for master’s examination or for studies

Work space, e.g.lease, � oor plan
 Expenses for work equipment, e.g. specialist literature, 

tools, computers, workwear
 Dues for professional associations
 legal expenses insurance
 Expenditures for a pension consultation 

Special expenses

 Insurance premiums
- Annual certi� cate of transmitted premiums for private

   health and nursing-care insurance
 - Other insurance policies such as liability, accident, life or
   pension insurance

Proof of donations and contributions,
e.g. VDK, Johanniter, Bund der Versicherten, voluntary � re 
department or party donations 

Private pension plan
- Riester pension

   · Certi� cate according to Section 92 of the Income Tax Act
   · Registration for social insurance of both previous years
  - Certi� cate of transmitted premiums for the base pension

 in Bavaria: Church tax assessment from the previous year

Extraordinary burdens

Household-related services in one’s own household,
e.g. costs for janitor, winter service, gardening

 (only labour costs are deductible, cash payments
 not applicable

Tradesman invoices for work in one’s own household, e.g. 
maintenance, painting, � ooring work (only labour costs are 
deductible, cash payments not applicable) 
Utilities settlement of the landlord (or house management) 
from the last two years
Alimony

 Health care costs, e.g. doctor’s fees, medication, dentist, 
glasses, costs for cure and medical treatment, hospital stay, 
travel costs to doctors, nursing-care costs

Funeral costs
 Veri� cation of the degree of earning-capacity reduction,  

degree of nursing care, e.g. certi� cate or identi� cation 
regarding physical disability or pension statement for acci-
dent pension (for children as well)

Other documentation

 Proof of prepaid tax payments
Bank information (IBAN)

 Proof of capital gains
Application for housing subsidy


